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Obtaining Concept Plan Acceptance

A Subdivision Concept Plan acceptance is
required for the following types of subdivi-
sions:

Major Subdivisions (3 or more lots)
Small Subdivision Waiver (|ot splits)

Planned Development Overlay (PUDs)

Flag Lot Development

Generally, a Subdivision Concept Plan is
reviewed only by the City's Planning Com-
mission and is for quidance purpose only

Getting Started

A Subdivision Concept Plan Submittal Pack-
et is available from the City's Website or at
the Public Works Office. These packets will
include the following:

o Application Form

o Submittal Requirements List

o Procedures Explanation Sheet

o [ity's Fee Schedule

o  [eneric Processing Timeline Sheet

o [wner Affidavit Sheet

o lltility Provider Submittal Sheet

o lltility Provider List

The deadline for application submittal is a
minimum of (3) three weeks prior to any
reqularly scheduled Planning Commission
Meeting

Development Review of Application

Meetings with Lity Staff

Upon application submittal, the Subdivision Concept
Plan will be scheduled for a review by the City's
Development Review Team. Generally, the Review
Team consists of the City Engineer, Public Warks
Director, and Planning Staff. If deemed needed,
other entities such as the Building Official and Fire

Marshal may be invited. These review meetings are
scheduled for Monday Mornings from 3:30am to
Noon. Expect to attend a minimum of two (2) meet-
ings prior any review by the Planning Commission.
The meeting objectives are as follows:

o Ist Meeting— Applicant introduces the pro-
posed subdivision to the City Staff, staff pro-
vides a general response regarding the pro-
posal and identifies missing or incomplete
information or needed corrections

o 2nd Meeting— Applicant provides missing or
incomplete items and any corrections that may
be needed. The proposal is prepared for review
by the Planning Commission.

Meetings with Uther Entities or Agencies

As part of the application submittal, the developer
notifies each utility or agency using the Utility Pro-
vider submittal sheet. The developer is responsible
for coordination of any needs with each entity and
ensures that these provider sheets are returned
with comments to the City.

Planning Commission Meeting

Generally, the Planning Commission meets

the Znd and 4th Wednesday of every month.

A copy of the Staff Report will be provided to

the applicant the Friday before the sched-

uled Commission Meeting. The Commission

will conduct it's business as follows:

o Staff will present their report

o Applicant will make a presentation

o The Public will be allowed to comment

o [Commission may ask questions of staff
or applicant.

o Applicant may make any final comment

o Gommission will take action or table for
additional information.

Other Related Information to Know

|, Each application requires a deposit fee.
This fee is charged for both Engineering
and Legal Services. If such expense for
these services exceeds the deposit fee,
then the applicant will be sent an invoice
that covers the additional expense.

2. ity has adopted impact fees for water,
storm drainage, fire services, and also
for residential projects a park impact
fee.

3. If water main or service lines are ex-
tended, the City bids all work to be per-
formed and the developer pays the actu-
al cost of the project, as a fee.

More...
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