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Subdivision Final Plat 
Process—A Brief Guide 

We desire excellence in planning, building, develop-
ment and quality in architectural design.  

We encourage the citizens of Centerville City to be-
come an active component in the present and future 
planning of the community.  
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mitted to the City Engineer to prepare 
the related bond estimate for installation 
of public infrastructure and utility ser-
vices. 

4. If water main or service lines are ex-
tended, the City bids all work to be per-
formed and the developer pays the actu-
al cost of the project, as a fee. 

5. A pre-construction meeting is required 
before any work commences for public   
improvements 

6. Must have basic infrastructure installed 
and obtain all related building permits 
before construction of buildings may 
begin. 

 



The  purpose of the Final Plat  is to receive 
a formal approval for the purposes of re-
cording a subdivision and to finalize the 
public infrastructure and utility service 
construction plans   A Final Plat Approval is 
reviewed by the Planning Commission and 
approved by the City Council. The Final Plat 
Submittal consists of the following: 
 A Copy of the Prepared Subdivision Plat 
 Complete Set of Construction Plans  

A Final Plat must be recorded within six (6) 
months from the date of the approval. 

Meetings with City Staff 
Upon application submittal, the project will be 
scheduled for a review by the City’s Development 
Review Team. Generally, the Review Team consists 
of the City Engineer, Public Works Director, and 
Planning Staff. If deemed needed, other entities 
such as the Building Official and Fire Marshal may 
be invited. These review meetings are scheduled 
for Monday Mornings from 9:30am to Noon. Expect 
to attend a minimum of two (2) meetings prior any 
review by the Planning Commission. The meeting 
objectives are as follows: 

 1st Meeting— Applicant introduces a paper 
copy of the prepared Final Plat and construc-
tion drawings to the City Staff, staff provides 
a general response regarding the project and 
identifies missing or incomplete information 
or  needed corrections 

 2nd Meeting— Applicant provides missing or 
incomplete items and any corrections that 
may be needed. Application is prepared for 
review by the Planning Commission. 

Meetings with Other Entities or Agencies 
The developer is responsible for coordination of 
any needs with each entity and ensures that utility 
provider sheets are returned with comments to 
the City.   

Obtaining Final Plat Approval 

Getting Started 
A Final Plat Submittal Packet is available 
from the City’s Website or at the Public 
Works Office. This packet will include the 
following: 
 Application Form 
 Submittal Requirements List 
 Procedures Explanation Sheet 
 City’s Fee Schedule 
 Generic Processing Timeline Sheet 
 Owner Affidavit Sheet 
 Utility Provider Submittal Sheet 
 Utility Provider List 
The deadline for application submittal is a 
minimum of (3) three weeks prior to any 
regularly scheduled Planning Commission 
Meeting 

Development Review of Application Planning Commission Meeting 
Generally, the Planning Commission meets 
the 2nd and 4th Wednesday of every month.    
A copy of the Staff Report will be provided to 
the applicant the Friday before the sched-
uled Commission Meeting. 

Other Related Information to Know 

1. Each application requires a deposit fee. 
This fee is charged for both Engineering 
and Legal Services. If such expense for 
these services exceeds the deposit fee, 
then the applicant will be sent an invoice 
that covers the additional expense. 

2. City has adopted impact fees for water, 
storm drainage, fire services and also 
for residential projects a park impact 
fee. 

3. A final version of the subdivision im-
provements drawings need to be sub-

City Council Meeting 
Generally, the City Council meets the 1st and 
3rd Tuesdays of every month. After the Plan-
ning Commission meeting, the Final Plat will 
be scheduled on the next available City 
Council Agenda. A copy of the Council Report 
will be provided to the applicant the Thurs-
day before the scheduled Council Meeting. 

More... 
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